
TAKING SCREENSHOTS
Tak ing  a  s c reenshot  i s  ea sy ;  j u s t  fo l low the  i n s t ruc t ions  be low tha t  app l y  to  your  
p l a t form.

Mac
S i m p l y  p r e s s  C o m m a n d - S h i f t - 4 ;  y o u r  c u r s o r  w i l l  t u r n  i n t o  a  c r o s s h a i r s .  C l i c k i n g  a n d  h o l d i n g  t h e  
m o u s e  b u t t o n ,  d r a g  t o  s e l e c t  t h e  s e c t i o n  o f  y o u r  s c r e e n  y o u  w o u l d  l i k e  t o  p h o t o g r a p h .  W h e n  y o u  
r e l e a s e  t h e  m o u s e  b u t t o n ,  t h e  p i c t u r e  w i l l  b e  t a k e n ,  a n d  t h e  i m a g e  s a v e d  t o  y o u r  d e s k t o p .

Windows
O n  W i n d o w s ,  m e t h o d s  f o r  c a p t u r i n g  s c r e e n s h o t s  v a r y  s o m e w h a t  d e p e n d i n g  u p o n  t h e  v e r s i o n  o f  t h e  
o p e r a t i n g  s y s t e m  i n  u s e ,  b u t  a  g o o d  m e t h o d  t o  t r y  i s  t o  l o o k  f o r  t h e  S n i p p i n g  t o o l ,  w h i c h  i s  a n
A c c e s s o r i e s  P r o g r a m .  O p e n  t h e  p r o g r a m  ( S t a r t  b u t t o n > A l l  P r o g r a m s > A c c e s s o r i e s > S n i p p i n g ) ,  c l i c k
N e w ,  s e l e c t  t h e  a r e a  o f  t h e  s c r e e n  y o u  w o u l d  l i k e  t o  p h o t o g r a p h ,  a n d  c l i c k  S a v e .

F o r  a  f u l l  l i s t  o f  W i n d o w s  s c r e e n s h o t  t e c h n i q u e s ,  s e e  C N E T ' s  h e l p f u l  r u n d o w n .  

Something to Keep in Mind when Screenshotting: Context
When taking screenshots (or making scans/photocopies), keep in mind that if the copy of the article you provide doesn’t show 
the publication’s name, USCIS will have no evidence that it did, in fact, appear in a major publication. 

Given by itself, 
this article 
comes with no 
context; it 
could have 
been 
published 
anywhere. 

Providing the full page on 
which the article appeared, 

on the other hand, shows 
that the article was, in fact, 
published in the New York 

Times. Always provide
copies that give context; for 
magazines, always provide 

covers. 

https://www.cnet.com/how-to/how-to-take-a-screenshot-in-any-version-of-windows/



